Town of Indian Lake
Principal Accountant
Job Description
Pay Range:  $40,000 - $50,000 DOE

· Stay up-to-date with accounting principles and procedures.
· Perform daily fund accounting functions.  Including, but not limited to; Cash Receipts, Cash Disbursements, General Ledger, and Payroll.
· Perform month end reconciliations and account closings.
· Perform fund analysis and reporting for critical decision-making purposes.
· Monitor and manage cash flows and expenses.
· Maintain accounting system to record all fund transactions.
· Generate routine and ad-hoc financial statements for management.
· Respond to accounting inquiries in a timely fashion.
· Analyze root causes of accounting discrepancies and provide corrective actions.
· Work in compliance with company policies and procedures.
· Resolve accounting variances and estimate monthly closing accruals.
· Process payroll and make timely tax payments
· Complete and file timely payroll reports; including, but not limited to, NYS 45 and Federal 941 reports, W’2s and 1099’s
· Manage all insurance policies; liability, workers compensation, disability, health insurance, dental insurance; etc.
· Control all accounts receivables and payables functions.
· Validate rafting companies’ compliance protocols; contracts, liability, and workers compensation insurance policies to make sure are current.
· Prepare the Towns Annual Update Document
· Work directly with the Town Supervisor in administrative duties; correspondence, grant compliance, and filing.
· Budget preparation.
· Assist various departments with accounting and administrative necessities

Requirements
Associate degree in accounting 
2 years’ experience in a related field
Computer Skills – Excel, Word, Accounting, etc.
Valid driver’s license

Please submit all resumes, by October 6,2023, to:

Brian E Wells, Town Supervisor
117 Pelon Road
PO Box 730
Indian Lake, NY  12842-0730

